

	JOINING PROCEDURE - EQUITY

	 

	Procedure for admission of equity shares into CDSL
The company should submit the certified true copy(ies) of the following document(s) along with the payment to CDSL

	· [image: http://www.cdslindia.com/images/common/clear.gif]Payment towards Processing & Annual Issuer Charges throughNEFT/Demand draft favouring 'Central Depository Services (India) Limited'.

· Tri-partite (for franking and e-stamping / on stamp paper) agreement should be executed with CDSL in triplicates with one original and two copies of the original agreement with ORIGINAL SIGNATURES AND RUBBER STAMP on it. Stamp duty payable on agreements will be Rs.600/-.

· Master Creation Form (MCF)

· Soft copy of security details in prescribed format .

· Board Resolution for admission of securities with CDSL mentioning the details about authorized signatory(ies) and appointment of RTA, if any.

· Undertaking-cum-Indemnity (for franking / on stamp paper) should be submitted on the letter head of company.
[bookmark: _GoBack]
· Letter for freezing/unfreezing of securities – Applicable in case of Private Limited Company.

· Annual Report for last two financial year with original signature and stamp. 

· Memorandum & Articles of Association with original signature and stamp.

· Certificate of Incorporation in separate duly signed and stamped.

· Networth Certificate as on 31st March, ……….

· Copy of Form PAS-3 along with ROC receipt – Applicable in case of increase in Issued/Paid-up Capital after the latest audited balance sheet.

· Copy of Form SH-7 along with ROC receipt – Applicable in case of increase in authorised share capital after the latest audited balance sheet


Important instructions
1. Each document should be on the Letterhead of the company except Networth Certificate,which should be on the letterhead of the Chartered Accountant.
1. Each document should be signed and stamped by the person authorised in the Board Resolution.
1. Amount details provided  in “Networth Certificate” and “MCF form should be in “CRORES”
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